
Welcome 
 
We welcome you and your family to our pre-school. Please find below some additional 
information about the pre-school and what we do to enable us to work together to support you 
and your child. 
 
Website 
Please take a look at our website www.littlesunbeamspreschool.org.uk . It contains lots of 
information about the pre-school including the curriculum, continuous provision, pre-school 
policies, privacy notice, staff, our committee and our latest newsletter. All of our communications to 
you will be sent by email or text. Please let us know if you do not have access to email or a phone 
 
Arrival/Home Time 
On arrival please ring our doorbell to announce your arrival and while maintaining social distance 
from other parents come around to the back garden gate, we ask that only one parent/carer drops 
off/picks up, ideally this is the same person each time. Please sanitize your hands and your child’s 
hands at the station provided. At your child’s start time a member of staff will invite your child into 
the garden.  Please ensure your child is carrying all of their own possessions. A member of staff will 
record your name for the drop off and pass on any messages to their key person.  Once your child is 
in the garden you may leave while still social distancing from other parents. At home time a similar 
system will operate. We will bring your child out to you.  
 
Lunch boxes 
Children's lunch boxes must not contain the following: 
 Nuts or nut products 
 Sweets 
 Fizzy drinks 
 Cans or glass bottles 
A frozen freezer block is highly recommended as we do not have refrigeration facilities for 
lunch box storage. 
 
Ideally your child should be able to open all items themselves 
 
We also ask that all spherical fruit, vegetables; grapes, tomatoes and mini sausages are cut in 
half lengthwise. Grapes are the third most common cause of death among children who die in 
food-related choking incidents, and doctors say a lack of awareness could be leaving young 
children at risk. 
 
Drinks 
If your child wishes they can bring their own drinks bottle Please ensure this is marked clearly with 
their name. Alternatively a jug of water and beakers are always available for the children to serve 
themselves. 
 
Coats/Shoes 
Please ensure your child has an appropriate coat for the day’s weather. We aim to go out on 
most days, even when it is wet. Please ensure this is named. We ask that your child wears 
appropriate footwear for indoor and outdoor play. This really means closed in toed shoes (no sandals 
or crocs please). Please provide a pair of wellington boots for your child to wear in the garden and 
some slippers for them to wear inside.  
 



Sun Cream/ Sun Hats 
When appropriate please ensure your child is provided with a named sun hat. We provide a 50 factor 
sun cream which with your permission we will apply to your child. If you wish to provide your own 
cream/lotion please speak to the member of staff on arrival 
 
Bags 
If your child has a bag for nappy changes/change of clothes please ensure the bag is named. We ask 
that this does not include any nappy creams/sun creams/medication etc. If you have any of these 
which you wish your child to use please speak to a member of staff. 
 
Comfort items 
If your child has a special comfort item; muslin or dummy which will aid their transition 
into setting please let us know. We will endeavour to ensure your child has this in reach when 
needed but is kept safe at all other times. Please provide a pot for the dummy to go in. 
 
Toys 
No toys from home to be bought in at the present time 

Incoming Incidents / Accidents 
If your child has a minor bump or scrape at preschool while playing we will inform you by 
means of an accident form. Which you will be asked to sign 
 
Additionally if your child has an accident out of preschool which leaves a visible sign could 
you please let us know on arrival. We will fill in an ‘incoming incident’ slip with you. This helps us 
to be sure that your child has not injured themselves during the session. 
 
Tapestry 
We use the online journal system Tapestry. Please check in regularly to see photos and videos of 
your child, as with Facebook you can ‘like’ a post and add comments. You can also post your own 
photos, videos and comments on your child’s home learning achievements or experiences. They may 
have learnt a new skill; i.e. putting on their own shoes, counting to 5, baking or riding their scooter. 
They may have attended a family party or visited the zoo. We love to hear what the children are up 
to at home. 
 
Lateness or absences 
If you are running late or your child is ill and will not be attending pre-school that day could 
you please ring the pre-school phone 07522 541266 from approx. 8.45am to let us know. 
 
Sickness/diarrhoea. 
If your child has had vomiting/diarrhoea or they need to stay away from preschool until 48 hours 
after the symptoms have ceased. Our setting is not a place to look after sick children. If they are not 
well enough to play outside they are not well enough to attend 
 
Coronavirus Symptoms 
Please adhere to current guidance regarding testing/isolation periods if your child or household 
member develops symptoms including; 

 A high temperature 
 A new continuous cough 
 A loss of, change to, your sense of taste or smell 

Our Covid Agreement contains further guidance on this.                                   Updated 24/8/2020 


